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1. SYSTEM OVERVIEW 
Meddoz is an easy to use, cost effective pharmacy management software system 

that increases visibility and control of all pharmacy management processes. Meddoz 

customers benefit from increased accuracy, improved service levels and reduced 

inventory management costs.  

1.1 FEATURES: 

• 50+ Reports 

• Easy to use 

• 100,000+ drugs pre-installed 

• Enabled barcode scanner 

• Multi store management 

•  Tracking due products 

• Tracking customer's next-billing-date & send SMS  

• Tracking non-moving  drugs  

•  Billing Free items & Gift Items 

• Cost effective(Less price with more features) 

• Accounts & Cheque management 

• SMS & E-Mail Options 
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2. SHORTCUT KEYS 
 

S.No Key Description 

1 F1 To open the help popup to fetch the Drugs 

2 CTRL  + R To remove a row in a Table 

3 CTRL + C To copy the row in a Table 

4 CTRL + V To paste the copied values in a Table 

5 ENTER To move focus sequentionaly  

6 ALT +S  To save the data 

7 ALT +U To update the data 

8 ALT +D To delete the data 

9 ALT +R To clear the screen 

10 ALT +C To close the screen  

11 SPACEBAR(In Table) To clear the cell in a Table if it is numbers 

12 CTRL + F (In Mainscreen) To  find the screen 

13 ALT +F4  (In Mainscreen) To  Close the screen 

14 F7  (In Mainscreen) To know the product info 

15 F5 (In Mainscreen) To Refresh the screen 
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3. MAIN SCREEN 
Allowed modules Name will be displayed on top of the screen. User can select the 

particular module to view the list of screens. There are three sections/divisions for all 

the modules: Masters, Operations & Reports. 

I. Masters    

Allowed Master screens will be displayed for the user. 

II. Operations  

Allowed Operations screens will be displayed for the user. 

III. Reports  

Allowed Reports screens will be displayed for the user. 

 

Recently Viewed: 

 Recently viewed screens will be displayed here and You can open by double 

clicking on it.   

 

  



Copyright (C) 2018 ASKEYTECH SOLUTIONS PVT LTD.  All Rights Reserved 

4. ADMIN 
This module handles all the admin operations like User creation, Password change, 

Access rights for the screen and Task settings. There are three sections/divisions:  

•       Masters 
•       Operations 
•       Reports 
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4.1 MASTERS 
             The master is where you will manage your entire repository of below 

information centrally to handle admin operations more efficiently. 

• User Create 
• User  Groups 
• Access Rights 
• Copy Access Rights 
• Change Password 
• Task Settings 
• Dash Board Settings 
• Configurations 
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4.1.1 USER CREATE 
This screen is used to create the user. 
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4.1.2 ACCESS RIGHTS 
  This screen will be used to give the access rights for the user.  
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4.1.3 COPY ACCESS RIGHTS   
This screen will be used to copy the access rights from a user. If two users can have 

the same access rights, you can copy the access rights from other user.  
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4.1.4 CHANGE PASSWORD 
This screen will be used to change the user’s password. 

   

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Copyright (C) 2018 ASKEYTECH SOLUTIONS PVT LTD.  All Rights Reserved 

4.1.5 TASK SETTINGS 
This screen is used to configure the task to run automatically based on the date time 

given. And also to run the task manually &  to run on exit. 
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4.1.6 DASHBOARD SETTINGS 
This screen will be used to set the modules dashboard whether it should be 

displayed or not. 
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4.1.7 CONFIGURATIONS 
This screen will be used to set the configurations. 
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4.2 OPERATIONS 
 

  The operation is for admin activity. 

 

• Manual Task 
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4.2.1 MANUAL TASKS 
  This screen will be used to run the assigned tasks manually. 
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4.3 REPORTS 
  It provides reports for user info & activities.  

• User Access Report 

• User Login Details Report 
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4.3.1 USER ACCESS REPORT 
This report will show all the assigned screens for the selected user. 
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4.3.2 USER LOGIN DETAILS REPORT 
This report will be used to display the user login details for the selected user and 

selected date range. 
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5. MEDICAL 
This module handles stock management, accounting, invoicing,  billing  and 

cheque clearance for the medical store. There are three sections/divisions:  

•       Masters 
•       Operations 
•       Reports 
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5.1 MASTERS 
             The master is where you will manage your entire repository of below 

information centrally to handle pharmacy operations more efficiently 

• Configurations 
• Store Details 
• Drugs 
• Distributors 
• Free Items 
• Group Categories 
• Groups 
• Manufacturers 
• Classifications 
• Taxes 
• Doctors 
• Staffs 
• Customer Details 
• Generic Name Master 
• Unit of measurements(UOM) 
• Area Master 
• Drug Code Change 
• Shelf Rack Box Change 
• Ledgers 
• Clear Db 
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5.1.1 CONFIGURATIONS 
 

It is used to configure the system. 

 

 

 

S.No Fields Description 

1 Bill Print Wheather Bill Print needed or not in the BILLING 
SCREEN. 

2 HSN Code Alert Wheather alert needed or not for the Drugs 
does not have HSN Code. 

3 Counter Print Wheather Bill Print needed or not in the 
COUNTER BILL. 

4 DB Backup Path 
 

Enter the location for where Db backup needs 
to store. 

5 Drugs ExpDate Expiry date for the drug first or last date of the 
month. 

6 Reminder msg content Reminder message content.To display customer 
name use. e.g Hi <<CUSTNAME>> 

7 Remind Before How many days before you want to remain. 

8 To Mail Id Enter the Mail Id to send the mail. 

9 Proprietor MobileNo Mobile no to send the sms by task settings 

10 No.of.past days It will allow past days based on the value 
specified here. 
E.g. 
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By default invoice date should be current date. 
Suppose  you want to create invoice  two days 
before then set the value as 2. 

11 Auto update on MRP as  
Selling Price 

 To update Selling Price same as the MRP. 
 

12 Sales Return Bill View Days Enter the no of days bill needs to display in 
SALES RETURN. 

13 Bill View Display Days  Enter the no of days bill needs to display in 
BILLING SCREEN . 

14 Last Purchase Bill View 
Days 

Enter the no of days bill needs to display in 
BILLING SCREEN. 

15 Invoice No View Days Enter the no of days bill needs to display in 
PURCHASE INVOICE,  PURCHASE INVOICE - PO . 

16 Message Sender Id Message sender in 6 characters 

17 Shot Period Notice Days Days for short period notice alert in invoice. 

18 Apply Points when Bill 
Discount 

Points needs to add or not for the discount bill. 

19 
 

Default Expiry date Default expiry days for general items. 
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5.1.2 STORES 
` This screen used to create, update or delete the store details. 

 

 

S.N
o 

Field Mandator
y 

Description 

1 Code Yes Enter the store code with in 10 characters 

2 Name Yes Enter the store name 

3 Bill Prefix Yes Enter the Bill prefix. It will be used for bill no 
generation.  

4 Discount%    

5 Round off Yes Select the round off value. 

6 Round Off Amount Yes Enter Round off amount to be rounded in the 
bill amount. 

7 Tax Inclusive Yes Select the tax type: inclusive or exclusive. 

8 Printer Name Yes Enter the Printer name 

9 Bill Print Format Id Yes Select the bill print format 

10 GRN Print Format Yes  

11 PO Print Format   

12 Pay Mode  Select the applicable pay modes  for the 
store 

13 Status Yes Select status for the store. 
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Bill Details: 

S.No Field Mandatory Description 

1 Name,Address1, 
Adress2,City,Pin,Phon 
DL.No,GSTIN 

Yes These values are used to display in the 
bill. 

2 Bill Logo No Image will be displayed in the bill. 

3 Bill Message No It will be displayed in the bill. 

 

Credit Points: 

S.No Field Mandatory Description 

1 From Amount No From amount for credit points. 

2 To Amount No To amount for credit points. 

3 Credit Points No Enter the Credit points. 
 

 

Redeem Amount: 

S.No Field Mandatory Description 

1 From Credit Points No From Credit points for the bill amount. 

2 To Credit Points No To Credit points for the bill amount. 

3 Amount No Enter the amount for the credit points. 
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5.1.3 DRUGS  
                This screen allows the user to Add/Update/Delete a drug and 

provides minimum, maximum stock, reorder level, MRP & Tax information.   

 

 

 

Fields: 
 

S.No Field Mandatory Description 

1 Drug Code Yes Enter the drug code with in 10 characters 

2 Drug Name Yes Enter the drug name 

3 Generic Name Yes Chemical name of a drug. 
Generic drugs are copies of brand-name drugs 
that have exactly the same dosage, intended 
use, effects, and side effects, route of 
administration, risks, safety, and strength as the 
original drug. 
Use Enter or F1 to select the Generic name. 

4 Formulation Yes Formulations are like 
Tablet, Creams, Capsules and etc... 
 Use  Enter  or F1 to select the Formulation 

5 UOM Yes UOM is unit of the measurement. It is used to 
define the buying quantity measurement. It will 
be used in all the purchase related screens. 
e.g. 
  Let’s say you are buying quantity in pack for 
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the tablet and selling as a tablet. Then UOM 
should be PACK and Conv.UOM should be in 
TABLET. 
 
Use  Enter/F1 to select the UOM 

6 Units/Item Yes U/I are Units per Item. 
e.g. 
  Let’s say you are buying quantity in 10’s pack 
for the tablet and selling as a tablet. Then UOM 
should be PACK, Units/Item should be 10 and 
Conv.UOM should be in TABLET. So that stock 
will be calculates as follows 
Ex:  
 U/I=10 and qty=5 in Pack then stock would be 
50(10*5). 
 
Note: 
  This U/I value will be displayed in purchase 
invoice by default for the drug. But you can 
modify if you want.   
 

7 Conversion 
UOM 

Yes Conv.UOM is conversion unit of the 
measurement. It is used to define the selling 
quantity measurement. It will be used in all 
screens except purchase related. 
e.g. 
  Let’s say you are buying quantity in pack for 
the tablet and selling as a tablet. Then UOM 
should be PACK and Conv.UOM should be in 
TABLET. 
 
Use  Enter/F1 to select the UOM 

8 Manufacturer Yes A pharmaceutical company, or drug company, is 
a commercial business licensed to research, 
develop, market and/or distribute drugs, most 
commonly in the context of healthcare. 
Use  Enter  or F1 to select the Manufacturer 

9 Schedule Yes Select the schedule 
Schedule means drugs, substances, or 
chemicals are defined by the federal 
government as drugs with no currently 
accepted medical use and a high potential for 
abuse. 
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10 Indication Yes Define the use of a drug. 
Use Alt + Enter to go to next field 

11 Group 
Category 

No Select the drug group category. 

12 HSN Code No HSN Code: Harmonized System Codes for 
Drugs. 

13 Generic 
Category 

Yes Use  Enter  or F1 For select the Generic 
Category 

14 Therapeutic 
Classification 

Yes Use  Enter  or F1 to select the Therapeutic 
A drug class is a set of medications and other 
compounds that have similar chemical 
structures, the same mechanism of action 

15 Branch of 
Medicine 
 

No Use  Enter  or F1 to select the Branch of 
Medicine 
 

16 Movement 
Type 

No The drug is normal or seasonal sales type. 
If the drug is seasonal select the valid days of 
the drug needs to return within the valid days. 

17 Appl.Age From  
& To 

No Select the applicable age for those who can use 
the drug. 

18 Prescription 
Required 

No Mention whether prescription required or not. 

19 Barcode No Enter the Barcode for the drug 

20 Remarks No Enter the remarks 

21 Status No Select status is active or not. Only active drugs 
will be displayed in all the screens. 

22 Select store Yes Select the store by clicking on it or by 
SPACEBAR. 

 
Table Columns: 
 

S.No Field Mandatory Description 

1 Stores Yes Selected store code 

2 Min No Minimum Stock Qty: To define the minimum 
stock for a store.  
e.g. 
   Let’s say minimum stock is 10 and current 
stock is 15. Now customer buys 8 qty, and then 
alert will be given in the BILLING-SCREEN that 
stock is less than the minimum stock. So that 
you can order more to sell.  

3 Max No Maximum Stock Qty: To define the maximum 
stock that store can buy.  

https://en.wikipedia.org/wiki/Medication
https://en.wikipedia.org/wiki/Chemical_structure
https://en.wikipedia.org/wiki/Chemical_structure
https://en.wikipedia.org/wiki/Mechanism_of_action
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e.g. 
   Let’s say maximum stock is 100 and current 
stock is 75. Now you are purchasing 50 more 
qty, then alert will be given in the INVOICE-
SCREEN that stock is greater than the 
maximum stock. So that you re-consider 
whether to buy or not. 

4 Rol No Re-order level: To define what is the level of 
the quantity that store to maintain.  
e.g. 
   Let’s say ROL is 20 and current stock is 15. 
Now customer buys 20 qty, and then alert will 
be given in the BILLING-SCREEN that stock is 
less than the ROL. So that you can be ready to 
order more.  

5 Min.Sales Qty No This is used to define the minimum qty to sell. 
e.g. 
There are some drugs where you want to sell in 
10s and can’t be sold in loose. 
If Min.Sales.Qty is 10, then you can sell this 
drug by 10s or 20s or 30s etc.., in the BILLING-
SCREEN, else alert will be shown. 

6 Discount Yes Indicates whether Drug is Eligible for discount 
or not. 

7 Allow  Invoice Yes Indicates whether can make purchase or not. 

8 Allow  Sales Yes Indicates whether can sell this or not. 

9 Shelf No Enter the  Shelf  name 

10 Rack No Enter the Rack name 

11 Box No Enter the Box name 

12 Purchase Price No Enter the purchase price. 

13 Selling Price No Minimum selling price of the drug. Should be 
less than or equal to MRP. 
E.g. 
Let’s say MRP = Rs 10.00 & Min.Selling.Price =  
Rs 9.00 

14 MRP Yes Maximum selling price of the drug. 
MRP should be greater than or equal to 
Minimum selling price. MRP amount will be 
displayed PURCHASE-SCREEN by default.  

15 Tax Code No Enter tax for the Drug 
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5.1.4 DISTRIBUTOR 
This screen will be used to create the distributor details who distribute the drugs to 
the store. 
 

 

Fields: 

S.No Field Mandatory Description 

1 Distributor Code Yes Enter the Distributor code. 

2 Name Yes Enter the Distributor name. 

                                                         All the other fields are optional. 
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 5.1.5 FREE ITEMS 
If you want to give the free items for an item, then you will have to configure it here. 
When that particular item selected on the “BILLING SCREEN” and “COUNTER BILL” 
then free items will be displayed automatically. 
 

 

 
 

 

 Fields: 

S.No Field Mandatory Description 

1 Store Code Yes Select the store code  

2 Item Code Yes Use F1 to select the item code. 

3 Per Qty Yes Enter the qty that customer needs to buy to 
get the free items. 

4 From Date Yes Enter the start date for the free items. 

5 To Date Yes Enter the till date of the free items.  
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Table Columns: 

S.No  Field Mandatory Description 

1 Item Code Yes Use F1 to select the free item code. 

2 Item Name Yes Use F1 to select the free item name. 

3 Conv.UOM Yes Conv.UOM will be displayed. 

4 Qty Yes Enter the free qty of the item. 

5 Remarks No You can enter any other notes here. 
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5.2 OPERATIONS 
 

The operation is where we do all the activities that pharmacy business needs. 

• Purchase Order 

• Purchase Invoice – PO 

• Purchase Invoice 

• Billings 

• Counter Bill 

• Add Stock 

• Physical Stock Entry 

• Customer Transactions 

• Settlements 

• Stock Adjustments 

• Expiry Returns 

• Accounts Management 

• Complaints Management 

• Pharmacy Expense Management 

• Free & Gift Items 
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5.2.1 PURCHASE ORDER 
 This screen will be used to create the purchase order(PO). It will be in pending state 

still purchase invoice generated against PO. Use “CLOSE DRUGS REQ AND PO” 

screen, to close the PO manually. 

 

 

 

 

  Fields: 

S.No Field Mandatory Description 

1 Direct No Generating PO directly. 

2 Requisition No Generating the PO using Requisition. 

3 Store Code Yes Select the store code. 

4 Distributor Yes Select the distributor the purchase order 
created for the distributor. 

5 Tin # No If distributor has the TIN # it will be 
displayed in that field automatically. 

6 Date Yes PO Date. 

7 Payment  Mode Yes Select the payment mode. 

8 Advance No Advance amount. 

9 Remarks No Enter the remarks. 

10 Delivery  Date Yes Mention the delivery date .the drugs 
should be delivered by the date. 

11 Delivery At No Enter the Location. If drugs needs to 
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delivered in the particular Location. 

12 Pay Terms No Payment related information. 

13  Discount  % No This discount % will be applied for all the 
drugs in the po. 
It should be less than or equal to 100.   

14 Discount 
Amount 

No This discount amount will be applied for 
all The drugs in the po. 
It should be less than or equal to Gross 
amount.   

15 Transport 
Charge 

No Transport costs 

16 Total Qty No Total Qty for the PO will be displayed 
here.  

17 Gross Amount No The Gross amount for the PO will be 
displayed here. 

18 Tax Amount No The Tax amount for the PO will be 
displayed here. 

19 Net Amount No The Net amount for the PO will be 
displayed here. 

 

Table Columns: 

 

S.No Field Mandatory Description 

1 Drug Code Yes Drug Code for the PO. 

2 Drug Name Yes Drug name for the PO. 

3 UOM Yes UOM. 

4 Qty Yes Enter the PO qty. 

5 Rate Yes Enter the rate for the drug. 

6 Disc% No Discount % for the drug in PO. 

7 Discount Amount No Discount amount for the drug in PO. 

8 Tax Code No Tax code for the drug. 

9 Tax % No Tax% will be displayed if it is normal tax 
(Not Structure).  

10 Tax  Amount No The selected Tax code is a tax structure 
then Tax amount will be display in the 
column for selected Tax code. 

11 Value No Value = (Qty * Rate) – Discount + Tax. 

12 Remarks No Enter the remarks. 
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5.2.2 PURCHASE INVOICE – PO 
 

This screen is used to generate the purchase invoice by using purchase order. You 
can also generate the partial(less than PO items) purchase invoice for the purchase 
order. Once PO# entered/selected, Popup will be shown that whether you want to 
display all the drugs available in purchase order.  
If say YES then all the drugs will be displayed and you can fill drugs details. 
If say NO then you can select the drugs available in purchase order manually and can 
create invoice partially for the purchase order. 
If distributor has added some more drugs that are not mentioned in the purchase 
order, then you have to update the purchase order (add/remove drugs) and generate 
the invoice. 
 

 

Including Temporary Stock:-  

 Once purchase order entered/selected, Alert will be raised to include the 

temporary stock for the distributor if any (Temporary stock will be entered in the 

Billing Screen OR Counter Bill). If you select YES then any drugs from the selected 

purchase order, which has temporary stock for the same distributor will be 

displayed. If user wants to remove a row of Temporary Stocks, use CTRL+R. 

            Here you can update the Batch No for the temporary stock entries. 
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Fields: 

S.No Field Mandatory Description 

1 Po.No Yes Enter/Select (F1) PO number to generate the 
invoice. 

2 Po Date Yes Po date will be displayed automatically once 
entered. 

3 Distributor Code Yes Distributor code of the PO will be displayed. 

4 Distributor Name Yes Distributor name of the PO will be displayed. 

5 Distributor Tin # No Distributor Tin # will be displayed. 

6 Pay Mode Yes Select the pay mode. 

7 GRN.Date Yes Enter the today’s date. 

8 Bill  No Yes Enter the Bill number. 

9 Bill  Date Yes Enter the Bill date. 

10 Bill Amount Yes Enter the Bill amount. If the difference 
amount between Net amount and Bill 
amount is greater than one rupee, then alert 
will be shown. 

11 Last Invoice Date No Last invoice date will be displayed in this 
field. 

12 Store Code Yes Select the store code 

13 Delivery Note # No Enter the delivery note number details. 

14 Delivery Note 
Date 

Yes Enter the delivery note date. 

15 Po Ref No Enter the purchase order reference notes 
here. 

16 Advance Paid No Advance paid amount for this Po. 

17 Invoice No No Invoice no will be displayed in this field  
While view the already generated invoice. 

18 Discount  % No This discount % will be applied for all the 
drugs in the table. 
It should be less than or equal to 100.   

19 Discount Amount No This discount amount will be applied for all  
The drugs in the table. 
It should be less than or equal to Gross 
amount.   

20 Transport Charge No Transport costs 

21 Round Off Amt No Enter the round off amount. 

22 Invoice Return No Total Return value of return table “Value” 
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Amount Column. 

23  Tax Amount No  The Tax amount for the Invoice will be 
displayed here. 

24 Gross Amount Yes The Gross amount for the Invoice will be 
displayed here. 

25 Net Amount Yes The Total Net amount for the Invoice will be 
displayed here. 

 

 

 

Table Columns: 

S.No Field Mandatory Description 

1 Drug Code Yes Enter or use F1 to select the drug code in 
case of partial invoice generation for PO. 

2 Drug Name Yes Enter or type or use F1 to select the drug 
name in case of partial invoice generation for 
PO. 

3 UOM Yes UOM will be displayed automatically once 
selected the drug code or drug name. 

4 Balance PO Qty Yes Purchase order’s balance quantity will be 
displayed. E.g.  
Let’s say,  
PO# = 1, Drug= D1 & Qty =10. 
Consider you have already made partial 
invoice for the PO (1) & Drug D1 with 8 
quantity.  Now when you generate new 
invoice for the same PO, then already 
invoiced quantity will be deducted and 
remaining 2 quantity will be displayed here. 

5 U/I Yes U/I specified in the Drugs master will be 
displayed by default and you can modify if 
you want. 

6 Qty Yes Enter the purchase qty for the PO. The Qty  
can be greater than the PO qty. If the qty less 
than the PO qty then PO will be in pending 
state.    

7 Free No Free qty will be added in the stock. 

8 Batch No Yes Enter the Batch number for the drug. If the 
drug is occasional(non-moving) then popup 
will be shown for return days.  
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9 Expiry Date Yes Enter the Expiry date for the drug. If the 
expiry date is within next 90 days, then Alert 
will be shown that drug is going to expire in 
the short period. 

10 Purchase Price Yes Enter the purchase price for the drug Qty. 
Price should be less than the MRP. 

11 Selling Price No Enter the  selling price for the drug Qty. 

12 MRP Yes Enter the MRP for the drug. 
MRP should be greater than the purchase 
price. 

13 Received Drugs No Specify whether drug is received or not.(Due 
products) 
e.g. 
Let’s say bill generated and drugs are 
delivered to store by the distributor. But 
while verifying the drugs against bill, you 
may not find some drug as mentioned in the 
bill. In that case, still you can generate the 
invoice for the bill and mark un-received 
drug column value as N. So that you monitor 
that particular drug and verify with 
distributor. Once drugs received, you can 
update it as received in “Update un-received 
drugs” screen. 

14 Temporary 
Stock 

No If you include temporary stock drugs in the 
invoice, it will be marked as Y else it will be 
N. You cannot modify this field.  

15 Disc% No  Enter the discount percent for the drug. it 
should be less than 100 

16 Tax Code No Enter the tax code for the drug 

17 Tax  Amount No Tax amount will be displayed for the tax 
code.You cannot change this. 

18 Return Days No If drug is Seasonal item then enter the return 
days. 

19 Value No Value(Qty*Purchase Rate-Disc+tax). 
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Return Table:  

S.No Field Mandatory Description 

1 Return Drug 
Code 

Yes Enter or use F1 to select the drug code from 
drugs return by “Purchase Return By Invoice” 
and “Purchase/Expiry date Returns” screens.  

2 Return Drug 
Name 

Yes Use F1  or  type any key to select the drug 
code from drugs return by “Purchase Return 
By Invoice” and “Purchase/Expiry date 
Returns” screens. 

3 Trn Item Id Yes Trn Item Id will be displayed automatically 
once selected the drug code or drug name. 

4 Qty Yes Qty will be displayed automatically once 
selected the drug code or drug name. 

5 Batch No Yes Batch No will be displayed automatically 
once selected the drug code or drug name. 

6 Expiry Date Yes Expiry Date will be displayed automatically 
once selected the drug code or drug name. 

7 Purchase Price Yes Purchase Price  will be displayed 
automatically once selected the drug code or 
drug name. 

8 Value Yes Value will be displayed automatically once 
selected the drug code or drug name. 
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5.2.3 PURCHASE INVOICE 
This screen is used to generate purchase invoice. Stock will be added once invoice is 
generated. 
 

Including Temporary Stock:-  

 Once distributor entered/selected, Alert will be raised to include the 

temporary stock for the distributor if any (Temporary stock will be entered in the 

Billing Screen or Counter Bill). If you select YES then all the drugs will be displayed. If 

user wants to remove any drug of Temporary Stocks, use CTRL+R. 

            Here you can update the Batch No for the temporary stock entries. 

 

 

 

 

Fields: 

S.No Field Mandatory Description 

1 Store Code Yes Select the store code 

2 Distributor Code Yes Enter the distributor code or use F1 to select. 

3 Distributor Name Yes Use Enter/F1 to select the distributor name. 

4 Distributor Tin # No Distributor Tin # will be displayed here. 

5 Grn.Date Yes Enter the today’s date. 

6 Bill No Yes Enter the Bill number. 
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7 Bill Date Yes Enter the Bill date. 

8 Bill Amount Yes Enter the Bill amount. If the difference 
between Net amount and Bill amount is 
greater than one rupee then alert will be 
shown. 

9 Parcel No No Enter the parcel no. 

10 Invoice No No Invoice no will be displayed in this field  
While view the already generated invoice. 

11 Pay Mode Yes Select the pay mode. 

12 Delivery Note 
Date 

Yes  Enter the delivery note date. 

13 Delivery Note#  No Enter the delivery note number details. 

14 Remarks No Enter the reference notes here. 

15  Total Qty No Total Qty for the Invoice will be displayed 
here.  

16 Last Invoice Date No Last Invoice Date will be displayed here. 

17 Discount  % No This discount % will be applied for all the 
drugs in the table. It should be less than or 
equal to 100.   

18 Discount Amount No This discount amount will be applied for all  
The drugs in the table. 
It should be less than or equal to Gross 
amount.   

19 Transport Charge No Transport costs 

 20 Round Off 
Amount 

Yes Enter the round off amount. 

21 Invoice Return 
Amount 

Yes Total Return value from return table “Value” 
Column. 

22 Gross Amount Yes The Gross amount for the Invoice will be 
displayed here. 

23  Tax Amount No  The Tax amount for the Invoice will be 
displayed here. 

24 Net Amount Yes The Total Net amount for the Invoice will be 
displayed here. 
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Table Columns: 

S.No Field Mandatory Description 

1 Drug Code Yes Enter or use F1 to select the drug code. 

2 Drug Name Yes Enter or type or use F1 to select the drug 
name. 

3 UOM Yes UOM. 

4 U/I Yes U/I value specified in the Drugs master will 
be displayed by default. But you can modify 
it. 

5 Qty Yes Enter the purchase qty.    

6 Free No Free qty will be added to the stock of the 
drug. 

7 Batch No Yes Enter the Batch number for the drug. If the 
drug is occasional(non-moving) then popup 
will be shown for return days. 

8 Expiry Date Yes Enter the Expiry date for the drug. If the 
expiry date is within next 90 days, then Alert 
will be shown that drug is going to expire in 
the short period. 

9 Purchase Price Yes Enter the purchase price for the drug Qty. 
Price should be less than the MRP. 

10 Selling Price No Enter the selling price for the drug Qty. 

11 MRP Yes Enter the MRP for the drug. 
MRP should be greater than the purchase 
price. 

12 Received Drugs No Specify whether drug is received or not.(Due 
products) 
e.g. 
Let’s say bill generated and drugs are 
delivered to store by the distributor. But 
while verifying the drugs against bill, you 
may not find some drug as mentioned in the 
bill. In that case, still you can generate the 
invoice for the bill and mark un-received 
drug column value as N. So that you monitor 
that particular drug and verify with 
distributor.  
Once drugs received, you can update as 
received in “Update un-received drugs” 
screen. 

13 Temporary 
Stock 

No If you include temporary stock drugs in the 
invoice, it will be marked as Y else it will be 
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N. You cannot modify this field.  

14 Disc% No  Enter the discount percent for the drug. it 
should be less than 100 

15 Tax Code No Enter the tax code for the drug 

16 Tax  Amount No Tax amount will be displayed for the tax 
code. 
You cannot change this. 

17 Return Days No If the drug is seasonal enter the days needs 
to return with in the days. 

18 Value No Value for the drug. 
 

Return Table:  

S.No Field Mandatory Description 

1 Return Drug 
Code 

Yes Enter or use F1 to select the drug code from 
drugs return by “Purchase Return By Invoice” 
and “Purchase/Expiry date Returns” screens.  

2 Return Drug 
Name 

Yes Use F1  or  type any key to select the drug 
code from drugs return by “Purchase Return 
By Invoice” and “Purchase/Expiry date 
Returns” screens. 

3 Trn Item Id Yes Trn Item Id will be displayed automatically 
once selected the drug code or drug name. 

4 Qty Yes Qty will be displayed automatically once 
selected the drug code or drug name. 

5 Batch No Yes Batch No will be displayed automatically 
once selected the drug code or drug name. 

6 Expiry Date Yes Expiry Date will be displayed automatically 
once selected the drug code or drug name. 

7 Purchase Price Yes Purchase Price  will be displayed 
automatically once selected the drug code or 
drug name. 

8 Value Yes Value will be displayed automatically once 
selected the drug code or drug name. 
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5.2.4 BILLING SCREEN 
This screen is used to generate the sales bill for the drugs with Doctor Prescription. 
Schedule register will be generated for the drugs sold here. 
 
 

 
 

 

Fields: 

S.No  Field Mandatory Description 

1 Last Bill # Yes Last Bill no will be displayed here. 

2 Store   Yes Select the store code. 

3 Date Yes Current Date. 

4 Doctor Name Yes Select the doctor name 

5 New  No If the doctor name is not exists in the 
doctor field then click the new button to 
create and select. 

6 Mob/Ref No Enter the customer mobile number or 
Code. It is optional. Auto generated 
number will be assigned if not provided. 

7 Name Yes Enter the customer name. It is Mandatory. 

8 New No To create a new customer with full details. 

9 Address No Enter the customer address. 

10 City No Enter the customer City. 

11 Country No Enter the customer Country. 

12 Zip No Enter the customer Zip. 
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13 Next Bill Date No Enter the customer next billing date. 

14 Copy Home 
Address 

No If Delivery address is same as the home 
address then select this field to display the 
same in delivery address automatically. 

15 Delivery Mobile No No Enter the delivery mobile no. 

16 Del. Name No Enter the delivery Name. 

17 Delivery Address No Enter the delivery address. 

18 Discount % No This discount % will be applied for all the 
drugs in the table. It should be less than or 
equal to 100.   

19 Discount Amount No This discount amount will be applied for 
all the drugs in the table. It should be less 
than or equal to Net amount.   

20 Transport Charges No Enter the Transport Charges. 

21 Items Count No Items count will be displayed here. 

    22 Profit Percentage No Percentage for the total profit amount will 
be displayed here. 

23 Redeem Amount No Redeem amount will be displayed here. 

24 Clear No Clear the redeem amount. 

25 Balance Due No If customer has the credit balance, total 
credit amount will be displayed here. 

26 Sub Total Yes Sub Total amount for the bill will be 
displayed here. 

27 Total Discount 
Amount 
 

No 
 

Total Discount amount for the bill will be 
displayed here. 

28 Total Tax Amount 
 

No 
 

Total Tax amount for the bill will be 
displayed here. 

29 Total Profit 
Amount 

No Total Profit amount for the bill will be 
displayed here. 

30 Round Off Amount No Round off amount will be displayed here.  

31 Net Amount Yes Net amount for the bill will be displayed 
here. 

 

Table Columns: 

 

S.No Field Mandatory Description 

1 Drug Code Yes  Press F1 to select the Drug Code. 

2 Drug Name Yes Press F1 or type the drug name to select 
the Drug. 
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3 UOM Yes Conv.UOM will be displayed as mentioned 
in drug master. 

4 Batch No Yes Enter the Batch No. 

5 Expiry Date Yes Expiry date will be displayed by drug code. 

6 Location No Drugs location will be displayed as 
mentioned in drug master. 

7 U/I Yes Invoice  U/I   will be displayed  here for  
the drug batch no. 

8 Qty Yes Enter the Bill Qty. 

9 Selling Price Yes Drugs Invoice MRP will be displayed here. 

10 Discount % No Enter the discount for the drug. 
If this customer has the Discount % in the 
“Customer Details” master it will be 
displayed here automatically. 

11 Value Yes Total value for the selected drug.  

12 Profit Margin No Profit margin will be displayed here. 
 

Free Items Table Columns: 

 

S.No Field Mandatory Description 

1 Free Item 
Name/More to Buy 

Yes Free items will be displayed automatically 
as configured in “Free Item Master”. If the 
background colour of the row is white 
then it will be considered as free item or it 
says how many more items to buy to get 
the free items. 

2 Batch No Yes Batch no can be changed. Press F1 to 
select another batch no.  

3 Expiry Date Yes Expiry date for the item will be displayed 
here. 

4 Qty Yes Total Free qty.  

5 Free   Yes If this is Y then it will be considered as free 
items or it will show how many more 
items to buy to get the free item. 

 

 

 

 



Copyright (C) 2018 ASKEYTECH SOLUTIONS PVT LTD.  All Rights Reserved 

Gift Items Table Columns: 

S.No Field Mandatory Description 

1 Gift Item Name Yes Press F1 to select the gift Item. 

2 Batch No Yes Batch no can be changed. Press F1 to 
select another batch no.  

3 Expiry Date Yes Expiry date for the item will be displayed 
here. 

4 Qty Yes Enter the Gift Qty. 
  

Buttons:  

S.No Button Names Description 

1 Prescription Select the Drugs from already 
created Templates. 

2 Session+ Open the new Billing Screen. 

3 Drugs from Bill Select the drugs from previous 
bills drugs. 

4 Print Bill If Bill print needed, select this 
field. 

5 Cash Settle the Bill amount in cash. 

6 Card Settle the Bill amount in card. 

7 Credit Settle the Bill amount in credit. 

8 Bill Generate the Bill. 

10 Settlement Settle the Un settled Bill no’s, 

11 Redeem Points If customer has any credit points 
they can redeem that. The 
redeem amount will be deducted 
from net amount. 

12 Un Settle Bill No’s Search for Un settled Bill no’s.  

13 Delete Bill Delete the Un settled Bill no’s. 

14 Temporary Stock Open the Temporary stock 
screen. 

15 View Bill To view the bill and you can send 
the mail to customers. 

16 Reset Reset the screen. 

17 Close Exit the screen. 
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5.2.5 COUNTER BILL 
This screen is used to generate the sales bill for the drugs without Doctor 
Prescription. Schedule register will not be generated for the drugs sold here. 

 

 

Fields: 

S.No  Field Mandatory Description 

1 Last Bill # Yes Last Bill no will be displayed here. 

2 Store   Yes Select the store code. 

3 Mob/Ref No Enter the customer mobile number or 
Code. It is optional. Auto generated 
number will be assigned if not provided. 

4 Name Yes Enter the customer name. It is mandatory. 

5 New No To create a new customer with full details. 

6 Date Yes Current Date. 

7 Doctor Name Yes Select the doctor name 

8 New  No If the doctor name is not exists in the 
doctor field then click the new button to 
create and select. 

9 Next Bill Date  No Enter the customer next bill date. 

10 Discount % No This discount % will be applied for all the 
drugs in the table. It should be less than or 
equal to 100.   

11 Discount Amount No This discount amount will be applied for 
all the drugs in the table. It should be less 
than or equal to Net amount.   
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12 Transport Charges No Enter the Transport Charges. 

13 
 

Items Count No Total items count for the bill will be 
displayed here. 

14 Profit Percentage No Percentage for the total profit amount will 
be displayed here. 

15 Redeem Amount No Redeem amount will be displayed here. 

16 Clear No Clear the redeem amount. 

17 Balance Due No If customer has the credit balance, total 
credit amount will be displayed here. 

18 Sub Total Yes Sub Total amount for the bill will be 
displayed here. 

19 Total Discount 
Amount 
 

No 
 

Total Discount amount for the bill will be 
displayed here. 

20 Total Tax Amount 
 

No 
 

Total Tax amount for the bill will be 
displayed here. 

21 Total Profit 
Amount 

No Total Profit amount for the bill will be 
displayed here. 

22 Round Off Amount No Round off amount will be displayed here.  

23 Net Amount Yes Net amount for the bill will be displayed 
here. 

 

 

Table Columns: 

S.No Field Mandatory Description 

1 Drug Code Yes  Press F1 to select the Drug Code. 

2 Drug Name Yes Press F1 or type the drug name to select 
the Drug. 

3 UOM Yes Conv.UOM will be displayed as mentioned 
in drug master. 

4 Batch No Yes Enter the Batch No. 

5 Expiry Date Yes Expiry date will be displayed by drug code. 

6 Location No Drugs location will be displayed as 
mentioned in drug master. 

7 U/I Yes Invoice  U/I   will be displayed  here for  
the drug batch no. 

8 Qty Yes Enter the Bill Qty. 

9 Rate Yes Drugs Invoice MRP will be displayed here. 

10 Discount % No Enter the discount for the drug. 
If this customer has the Discount % in the 
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“Customer Details” master it will be 
displayed here automatically. 

11 Value Yes Total value for the selected drug. 

12 Profit Margin No Profit  Margin will be displayed here. 

 

 

Free Items Table Columns: 

S.No Field Mandatory Description 

1 Free Item 
Name/More to Buy 

Yes Free items will be displayed automatically 
as configured in “Free Item Master”. If the 
background colour of the row is white 
then it will be considered as free item or it 
says how many more items to buy to get 
the free items. 

2 Batch No Yes Batch no can be changed. Press F1 to 
select another batch no.  

3 Expiry Date Yes Expiry date for the item will be displayed 
here. 

4 Qty Yes Total Free qty.  

5 Free   Yes If this is Y then it will be considered as free 
items or it will show how many more 
items to buy to get the free item. 

 

 

 

Gift Items Table Columns: 

S.No Field Mandatory Description 

1 Gift Item Name Yes Press F1 to select the gift Item. 

2 Batch No Yes Batch no can be changed. Press F1 to 
select another batch no.  

3 Expiry Date Yes Expiry date for the item will be displayed 
here. 

4 Qty Yes Enter the Gift Qty. 
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Buttons: 

S.No Button Names Description 

1 Prescription Select the Drugs from already 
created Templates. 

2 Session+ Open the new Billing Screen. 

3 Drugs from Bill Select the drugs from previous 
bills drugs. 

4 Print Bill If Bill print needed, select this 
field. 

5 Cash Settle the Bill amount in cash. 

6 Card Settle the Bill amount in card. 

7 Credit Settle the Bill amount in credit. 

8 Bill Generate the Bill. 

10 Settlement Settle the Un settled Bill no’s, 

11 Redeem Points If customer has any credit points 
they can redeem that. The 
redeem amount will be deducted 
from net amount. 

12 Un Settle Bill No’s Search for Un settled Bill no’s.  

13 Delete Bill Delete the Un settled Bill no’s. 

14 Temporary Stock Open the Temporary stock 
screen. 

15 View Bill To view the bill and you can send 
the mail to customers. 

16 Reset Reset the screen. 

17 Close Exit the screen. 
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5.2.6 ADD STOCK 
This screen will be used to add the stock directly (without invoice). 
 

 

Fields: 

S.No Field Mandatory Description 

1 Store Code Yes Select the store code. 

2 Date Yes Today’s date will be displayed here. 

3 Item Code Yes Select the item code. Use f1 to 
select existing item code.  

4 Item Name Yes Select the item name. Use f1 to 
select existing item name. 

5 UOM Yes UOM will be displayed for the drug 
from drug master. 

6 U/I Yes U/I will be displayed for the drug 
from drug master. 

          7 Selling Price Yes Enter the Selling Price for the UOM. 

8 MRP Yes Enter the MRP for the UOM. 

9 Purchase Price Yes Enter the Purchase price for the 
UOM. 

10 Quantity Yes Enter the Quantity for the item. 

11 Conv.Uom Yes Conversion UOM will be displayed 
for the drug from drug master. 

12 Selling Price/Qty Yes Calculated Selling Price/qty will be 
displayed here. 

13 Mrp /Qty Yes Calculated Mrp/qty will be 
displayed here. 
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14 Purchase Price/Qty Yes Calculated Purchase Price/qty will 
be displayed here. 

15 Batch No Yes Enter the Batch no for the drug. 

16 Expiry Date Yes Enter the Expiry date for the drug. 

17 Net Amount Yes Net amount will be displayed here. 
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5.2.7 PHYSICAL STOCK ENTRY 
This screen is used to enter the physical stocks. 

 

 

Fields: 

S.No Field Mandatory Description 

1 Store Code Yes Select the store code. 

2 Select Shelf Yes Select the shelf.  

3 View No Click the view button, drugs will be 
displayed in table for the selected 
shelf. 

 

Table Columns: 

S.No Field Mandatory Description 

1 Drug Code Yes  All the Drug code for the selected 
shelf will be displayed here. 

2 Drug Name Yes  All the Drug name for the selected 
shelf will be displayed here. 

3 Conv.UOM Yes Conversion UOM will be displayed 
for the drug from drug master. 

4 Shelf Yes Shelf will be displayed here. 
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5 Rack/Box Yes Rack/Box will be displayed here. 

6 Batch No   Yes Batch No will be displayed here. 

7 Expiry Date Yes Expiry Date will be displayed here. 

8 Current Stock Yes Current Stock will be displayed 
here. 

9 Physical Stock Yes Enter the Physical Stock. 

10 Adjustable stock Yes The adjustable/deductable stock 
will be displayed here. 

11 Price Yes Price will be displayed here. 

12 Updated On Yes Rack/Box will be displayed here. 

 

Buttons: 

S.No Field Mandatory Description 

1 Submit Yes Save the stock quantity changes. 

2 Start New Audit Yes  If Stock qty needs to change once 
again Reset the all entries. 

3 Reset Yes Clear all the data from this screen. 

4 Close Yes Exit from this screen. 
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5.2.8 CUSTOMER TRANSACTIONS 
This screen will be used to settle the customer credit amounts.  
 
 

 

 

Fields: 

S.No Field Mandatory Description 

1 Customer code Yes Use F1 to select the customer 
code.   

2 Customer name Yes Use F1 or Enter to select the 
customer code.   

3 Bill no Yes Select the bill no.   

4 Pay mode Yes Select the pay mode of this 
transaction. 

5 Bill amount Yes Total credit amount will be 
displayed here. 

6 Already paid Yes The total amount paid for the Bill-
No will be displayed here.  

7 Pay now Yes Enter the amount for this 
transaction. 

8 Current Transaction  
amount 

No Transaction amount to be update. 
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9 Balance amount Yes Balance credit amount will be 
displayed here. 

10 Bank Name No If pay mode is card or cheque you 
need to select the bank name. 

11 Cheque no No If pay mode is cheque enter the 
cheque number. 

12 Cheque Date No If pay mode is cheque enter the 
cheque date. 

13 Receipt No No Enter the receipt no. 

14 Cheque Clearance 
Status 

Yes If pay mode is cheque select the  
Cheque status. 

15 Remarks Yes Enter the remarks. 
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5.3 REPORTS 
 

There are 50+ reports in our system, which will enable you to trace all activities with 
real time & historical data at your fingertips. This helps you analyze your operation in 
just one click. Find below some of the reports... 
 

• Day book 

• Schedule Register 

• Stock Transactions 

• Store Transactions 

• Drug Master List Report 

• Drug Location Level Report 

• FSN(Fast, Slow & Non-Moving) Analysis 

• Batch wise Stock 

• GRN Print 

• Purchase Order Print 

• Sales Tax 

• Purchase Tax 

• Sales Margin 
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5.3.1 DAY BOOK REPORT 
  This report shows total purchase amount, selling amount, wastage 
amount and other expense for the specified date range. 
E.g.  If Date range option is “TODAY” then it will display  total transaction amount for 
the day. 
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5.3.2 SCHEDULE REGISTER REPORT 
 This report is used to get the scheduled report which will be used to submit 
the government. 
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5.3.3 STOCK TRANSACTIONS REPORT 
This report will be used to get total purchase, sales, adjustments (returns & physical 
stock) for the drug based on the selected store, group, drug   and date range options.  
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5.3.4 STORE TRANSACTIONS REPORT 
It will be used to track the drugs transactions month wise. It will show all the 

transactions of drugs based on the selected store, group, drug   and date range 

options  . 
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5.3.5 DRUG MASTER LIST REPORT 
This report will be used to display all the drugs details. 
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5.3.6 DRUG LOCATION LEVEL REPORT 
This report will be used to display the Drug master Levels details.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 


